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Writing Diaries – Level Two  

How to Guide - ANSWERS  
 

You may wish to ask a tutor to look at your answers and example diaries so they 
can mark them and give you an independent view. This answer sheet gives you 
various examples but there are of course many ways you can write a diary entry so 
just use the answer sheet for guidance.   

Question 1  

a) Research question: Tick all the people below who have a published diary about 
them.  

Adrian Mole  Henry VIII    Samuel Pepys       Anne Frank  

 

b) Circle which of the following you are likely to find in a diary.  

 

 Dear   Date   Paragraphs   Yours sincerely 

 

 Regards   First person  Opinions  Formal language 
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Try it Out 

Question 2 - Read the extract from the diary and label any specific features 
you find.  

 

 

 

 
 

 

 

 

 

 

 

 

 

Question 3 

Highlight all the informal language in the diary extract below.  

 

 

 

 

 

 

 

 

 

 

 
 

 

Uses I throughout   

Informal 
language 

Hyperbole  

Date   
Exclamation 

marks     

Monday 5th February  
 

Best day ever! Today was the first time I managed to successful strip 
an engine down and put it back together again! My tutor was so 
impressed. Only three others in the group managed to do it properly, 
so it was worth the extra practise I put in at the weekend. I’m super 
annoyed that my tutor had to help me with a couple of bits because I 
wanted to do it without any help at all. Oh well, there’s always next 
time. Grace, that’s the girl who always gets top marks, got a bit stuck 
and asked me for help!  

slang   

Monday 3rd June 

 I can’t believe it happened again! I was trying really hard this time not 
to drop anything, but the tray was just too heavy and tipped and 
then, before I had time to react, the pasta was splatted all over the 
floor. Tim was pretty cross that he had to make another dish and 
everyone else made fun of me again. Later on, I had a review with 
John who said I’ve still got a lot to learn about carrying stuff properly.  
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Question 4  

Use the mark scheme below to help you mark your work. Tick, shade or circle 
the appropriate boxes. You may wish to ask someone else to help you – 
especially to check spelling, punctuation and grammar as it can be hard to spot 
your own mistakes.  

Question Box A Box B Box C 
Does it have a date?   Yes, a suitable date Yes, but it is today’s 

date so it may not 
seem appropriate    

No date 

How well are paragraphs used? Good paragraphing 
throughout  

Some use of 
paragraphs  

All one paragraph 
or paragraphs are 
unclear  

Does the style fit the audience?  Yes, it is informal 
and chatty  

Yes, but sometimes 
it is too formal or 
uses too much 
slang    

No, it does not have 
a clear style, or it is 
inappropriate     

Is it written in the first person? Yes Yes, but a couple of 
errors  

No, it is mainly 
third person  

Is it more than 200 words? Yes, it is at least 
250 words 

Yes, it is just over 
200 words  

No, it is too short  

How many spelling mistakes are 
there?  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many grammar mistakes 
are there? Includes: we was, 
could of or mixing past, present 
and future 

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many punctuation 
mistakes are there?  
Includes full stops, commas, 
apostrophes and capital letters  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

Is it detailed and clear? Very detailed and 
clear 

Quite detailed and 
clear  

No detail or not 
clear  

Does it end abruptly? No, there is a clear 
finish  

No, but the end is 
not very clear   

Yes 

Does it talk about their first day 
at college, school or at your 
training provider?   

Yes, clearly  Yes, but not very 
clearly   

It isn’t clear what it 
is about   

Are there at least four complex 
sentences? 

Yes, there are a 
number of complex 
sentences  

There are one or 
two 

There are no 
complex sentences  

Has the writer stuck to the point 
and talked about their first day? 

All points are 
related to their first 
day   

Most points are 
relevant  

They have talked 
mostly about 
something else 
such as a particular 
teacher or exams  

Do you have to read any parts 
more than once to understand 
what they are about? 

No, it is all very 
clear 

One or two parts 
are a little hard to 
understand  

Much of the diary is 
hard to understand  
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If you ticked mostly Box A, then you are doing very well. Box B means you are 
getting the hang of writing diaries but have some areas to improve. Box C means 
you will need to put a bit more work in on writing diaries in order to do well in 
the test. Focus on the areas you need to improve and try to plan how you will 
improve each one. Don’t try to improve too many different things in one go. 
Next time you write a diary entry focus on two things you want to do better 
such as spelling and using a closing sentence. Try to improve the easiest things 
first.  

 

Try to identify why things go wrong. Do you make punctuation errors because 
you are rushing or because you are not sure when to use commas and 
apostrophes? Do you forget to use complex sentences or are you not sure how 
to use them? 

 

If you don’t know something, find the guide that will help you with that topic. If 
you forget to include things, take more time with your plan, and write down 
what needs to be included such as apostrophes and complex sentences and tick 
them off as you write.  
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Question 5 

Use the mark scheme below to help you mark your work. Tick, shade or circle 
the appropriate boxes. 

Question Box A Box B Box C 
Does it have a date?   Yes, a suitable date Yes, but it is today’s 

date so it may not 
seem appropriate    

No date 

How well are paragraphs used? Good paragraphing 
throughout  

Some use of 
paragraphs  

All one paragraph 
or paragraphs are 
unclear  

Does the style fit the audience?  Yes, it is informal 
but suitable for a 
tutor to read   

Yes, but sometimes 
it is too informal     

No, it does not have 
a clear style, or it is 
inappropriate for a 
tutor    

Is it written in the first person? Yes Yes, but a couple of 
errors  

No, it is mainly 
third person  

Is it more than 200 words? Yes, it is at least 
250 words 

Yes, it is just over 
200 words  

No, it is too short  

How many spelling mistakes are 
there?  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many grammar mistakes 
are there? Includes: we was, 
could of or mixing past, present 
and future 

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many punctuation 
mistakes are there?  
Includes full stops, commas, 
apostrophes and capital letters  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

Is it detailed and clear? Very detailed and 
clear 

Quite detailed and 
clear  

No detail or not 
clear  

Does it end abruptly? No, there is a clear 
finish  

No, but the end is 
not very clear   

Yes 

Does it describe their work 
experience and how they felt?   

Yes, clearly  Yes, but not very 
clearly   

It isn’t clear what it 
is about   

Are there at least four complex 
sentences? 

Yes, there are a 
number of complex 
sentences  

There are one or 
two 

There are no 
complex sentences  

Has the writer stuck to the point 
and talked about work 
experience? 

All points are 
related to work 
experience   

Most points are 
relevant  

They have talked 
mostly about 
something else 
such as their 
course  

Do you have to read any parts 
more than once to understand 
what they are about? 

No, it is all very 
clear 

One or two parts 
are a little hard to 
understand  

Much of the diary is 
hard to understand  

 

If you ticked mostly Box A, then you are doing very well. Box B means you are 
getting the hang of writing diaries but have some areas to improve. Box C means 
you will need to put a bit more work in on writing diaries in order to do well in 
the test. 
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Question 6 

Use the mark scheme below to help you mark your work. Tick, shade or circle 
the appropriate boxes. 

Question Box A Box B Box C 
Does it have a date?   Yes, a suitable date Yes, but it is today’s 

date so it may not 
seem appropriate    

No date 

How well are paragraphs used? Good paragraphing 
throughout  

Some use of 
paragraphs  

All one paragraph 
or paragraphs are 
unclear  

Does the style fit the audience?  Yes, it is informal 
and chatty 

Yes, but sometimes 
it is too formal or 
uses too much 
slang    

No, it does not have 
a clear style, or it is 
inappropriate     

Is it written in the first person? Yes Yes, but a couple of 
errors  

No, it is mainly 
third person  

Is it more than 200 words? Yes, it is at least 
250 words 

Yes, it is just over 
200 words  

No, it is too short  

How many spelling mistakes are 
there?  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many grammar mistakes 
are there? Includes: we was, 
could of or mixing past, present 
and future 

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many punctuation 
mistakes are there?  
Includes full stops, commas, 
apostrophes and capital letters  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

Is it detailed and clear? Very detailed and 
clear 

Quite detailed and 
clear  

No detail or not 
clear  

Does it end abruptly? No, there is a clear 
finish  

No, but the end is 
not very clear   

Yes 

Does it describe an interesting 
event and how they felt?   

Yes, clearly  Yes, but not very 
clearly   

It isn’t clear what it 
is about   

Are there at least four complex 
sentences? 

Yes, there are a 
number of complex 
sentences  

There are one or 
two 

There are no 
complex sentences  

Has the writer stuck to the point 
and talked about an interesting 
event? 

All points are 
related to the event   

Most points are 
relevant  

They have talked 
mostly about 
something else or 
talked about lots of 
different events  

Do you have to read any parts 
more than once to understand 
what they are about? 

No, it is all very 
clear 

One or two parts 
are a little hard to 
understand  

Much of the diary is 
hard to understand  

 

If you ticked mostly Box A, then you are doing very well. Box B means you are 
getting the hang of writing diaries but have some areas to improve. Box C means 
you will need to put a bit more work in on writing diaries in order to do well in 
the test. 


