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Life Skills – Level One  

Fun Run - ANSWERS  
 

You may wish to ask a tutor to look at your answers so they can mark them and 
give you an independent view. This answer sheet gives you various examples but 
there are, of course, many ways you can write articles, letters and emails so just 
use the answer sheet for guidance.   

Question 1  

Use the mark scheme below to help you mark your work. Tick, shade or circle 
the appropriate boxes.  

Question Box A Box B Box C 
How well are paragraphs used? Good paragraphing 

throughout  
Some use of 
paragraphs  

All one paragraph 
or paragraphs are 
unclear  

Is there a clear introduction? Yes, it is 
appropriate for the 
audience  

Yes, there is an 
introduction  

No introduction or 
not appropriate for 
the audience  

Does the style fit the audience?  Yes, it is clear the 
audience are 
friends and family 
etc   

Yes, it tries to fit 
the audience but 
doesn’t always 
manage it    

No, it is not clear it 
is aimed at friends 
and family    

Is it more than 150 words? Yes, it is at least 
200 words 

Yes, it is just over 
150 words  

No, it is too short  

How many spelling mistakes are 
there?  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many grammar mistakes 
are there? Includes: we was, 
could of or mixing past, present 
and future 

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many punctuation 
mistakes are there?  
Includes full stops, commas, 
apostrophes and capital letters  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

Does it give details about when 
and where the fun run is and 
what the charity is and why it 
has been chosen? 

Very detailed and 
clear 

Quite detailed and 
clear  

No detail or not 
clear  

Is there a conclusion? Yes, a clear 
conclusion  

Yes, but not clear  No  

Does it try to persuade people 
to sponsor them?    

Yes, it is very 
persuasive   

Yes, it is slightly 
persuasive  

No, it is not 
persuasive  

Are there at least two complex 
sentences? 

Yes, there are a 
number of complex 
sentences  

There are one or 
two 

There are no 
complex sentences  
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Has the writer stuck to the point 
and talked about the fun run and 
sponsorship?  

All points are 
related to the fun 
run   

Most points are 
relevant  

They have talked 
mostly about 
something else 
such as running in 
general   

Does it use informal language 
appropriate for friends and 
family?  

Yes, it uses 
informal language 
well   

It mostly uses 
informal language 
well   

It is either too 
formal or uses too 
much slang   

Do you have to read any parts 
more than once to understand 
what they are about? 

No, it is all very 
clear 

One or two parts 
are a little hard to 
understand  

Much of the email 
is hard to 
understand  

 

 

If you ticked mostly Box A, then you are doing very well. Box B means you are 
getting the hang of writing emails but have some areas to improve. Box C means 
you will need to put a bit more work in on writing emails in order to do well in 
the test. Focus on the areas you need to improve and try to plan how you will 
improve each one. Don’t try to improve too many different things in one go. 
Next time you write an email focus on two things you want to do better such as 
spelling and using a closing sentence. Try to improve the easiest things first.  

 

Try to identify why things go wrong. Do you make punctuation errors because 
you are rushing or because you are not sure when to use commas and 
apostrophes? Do you forget to use complex sentences or are you not sure how 
to use them? 

 

If you don’t know something, find the guide that will help you with that topic. If 
you forget to include things, take more time with your plan, and write down 
what needs to be included such as apostrophes and complex sentences and tick 
them as you write.  
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Part Two  

Question 1 

 Fill in the gaps in the text below with suitable words. Pay attention the tense 
you are using. 

There may be other correct options – ask your tutor if you are unsure.  

  

 

Question 2  

Tick to show whether each sentence has correct or incorrect subject verb 
agreement. If it is incorrect, write the correct version in the box.  

Sentence Correct Incorrect Corrected Version 
Emily run on Tuesdays.  
 

  
Emily runs on Tuesdays.  

Zoe thought people was 
laughing at her.   
 

  
Zoe thought people were 
laughing at her.   
 

Are you around on Friday for a 
coffee after work to talk about 
the fun run?  
 

 
  

I needs to do some more 
training.  

  
I need to do some more 
training. 

 

 

 

 

 

Emily raised money for a charity three years ago. She did not quite meet her 
target of £150. She would have collected the full sponsorship amount if Mr 
Jones had paid the £10 he was due to pay. 

 

As she now regularly goes to her local gym, she is confident all the gym 
members will pay their agreed sponsorship amount.   

 

She will be disappointed if she does not meet her target sponsorship amount.  
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Question 3  

a) Is this message formal or informal?  

Informal  

 

b) Give two reasons why you chose that answer. 

Possible answers: 

It uses text speak - Gr8 

It uses shortened words – mo 

It uses slang – mega  

It uses contractions – it’s  

It uses nonstandard spelling - fortnite 

  

c) What is the main purpose of the message?  
Possible answers: 

To find out about Zoe’s plans 

To arrange to meet up with Zoe 

To find out when Zoe can meet up 

To persuade Zoe to meet up  
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Part Three  

Question 1 

Use the mark scheme below to help you mark your work. Tick, shade or circle 
the appropriate boxes.  

Question Box A Box B Box C 
Are there two addresses in the 
correct locations?  

Yes One address in the 
right place  

No addresses or in 
the wrong place  

Is there a date?  Yes, a clear date Partial date or has 
errors  

No date  

Does it start with Dear and a 
name? 

Yes, Dear then the 
initial or 
Mr/Mrs/Ms no full 
first name 

Yes, but uses the 
full name  

Missing or doesn’t 
make sense  

How well are paragraphs used? Good paragraphing 
throughout  

Some use of 
paragraphs  

All one paragraph 
or paragraphs are 
unclear  

Does it end with Yours sincerely 
if it starts Dear Mrs Taylor? 

Yes No, uses the wrong 
option  

No, uses a 
completely 
different ending or 
no ending  

Is it more than 150 words? Yes, it is at least 
200 words 

Yes, it is just over 
150 words  

No, it is too short  

How many spelling mistakes are 
there?  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many grammar mistakes 
are there? Includes: we was, 
could of or mixing past, present 
and future 

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many punctuation 
mistakes are there?  
Includes full stops, commas, 
apostrophes and capital letters  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

Are explanations detailed and 
clear? 

Very detailed and 
clear 

Quite detailed and 
clear  

No detail or not 
clear  

Is there a finishing sentence? Yes, a clear 
finishing sentence 

Yes, but not clear 
or appropriate  

No  

Does the letter clearly thank 
Mrs Taylor?  

Yes, clearly   Yes, but not very 
clearly   

It does not really 
thank her   

Are there at least two complex 
sentences? 

Yes, there are a 
number of complex 
sentences  

There are one or 
two 

There are no 
complex sentences  

Has the writer stuck to the point 
and talked about the sponsored 
run?  

All points are 
related to the topic 

Most points are 
relevant  

They have talked 
mostly about 
something else  

Is a range of punctuation used? Yes, a good range  Yes, most types No, only full stops  
 

Do you have to read any parts 
more than once to understand 
what they are about? 

No, it is all very 
clear 

One or two parts 
are a little hard to 
understand  

Much of the letter 
is hard to 
understand  
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If you ticked mostly Box A, then you are doing very well. Box B means you are 
getting the hang of writing letters but have some areas to improve. Box C means 
you will need to put a bit more work in on writing letters in order to do well in 
the test. Focus on the areas you need to improve and try to plan how you will 
improve each one. Don’t try to improve too many different things in one go. 
Next time you write a letter focus on two things you want to do better such as 
spelling and using a closing sentence. Try to improve the easiest things first.  

 

Question Two 

 

Write the correct spelling of the words in the box. You should not use a 
dictionary.  

genurosuly  generously  

startud started 

fankful thankful 

enjoyud  enjoyed 

sincurley  sincerely 

  

Part Four 
 

Question 1  

a) What does predominantly mean? You may use a dictionary.     

It means mainly or mostly.  

 

 

b) Write your own sentence using the word. 

Your choice of sentence. If you can swap the words mainly or mostly for the 
word predominantly, and the sentence still makes sense, then it is probably a 
good choice. Here are some examples: 

My cat is predominantly white.  

The beach is predominantly sandy with some rocky parts.  

The people in Chile predominantly speak Spanish.  
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Question 2  
 

Use the mark scheme below to help you mark your work. Tick, shade or circle 
the appropriate boxes.  

Question Box A Box B Box C 
How well are paragraphs used? Good paragraphing 

throughout  
Some use of 
paragraphs  

All one paragraph 
or paragraphs are 
unclear  

Does the style fit the audience?  Yes, it is clear the 
audience are local 
people   

Yes, it tries to fit 
the audience but 
doesn’t always 
manage it    

No, it is not clear it 
is aimed at local 
people    

Is it more than 150 words? Yes, it is at least 
200 words 

Yes, it is just over 
150 words  

No, it is too short  

How many spelling mistakes are 
there?  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many grammar mistakes 
are there? Includes: we was, 
could of or mixing past, present 
and future 

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

How many punctuation 
mistakes are there?  
Includes full stops, commas, 
apostrophes and capital letters  

Up to 5 mistakes 5 to 10 mistakes  More than 10 
mistakes  

Does it explain the benefits of 
running? 

Yes, clearly  Yes, some benefits   No, it does not 
really explain 
benefits 

Is there a conclusion? Yes, a clear 
conclusion  

Yes, but not clear  No  

Are there at least two complex 
sentences? 

Yes, there are a 
number of complex 
sentences  

There are one or 
two 

There are no 
complex sentences  

Has the writer stuck to the point 
and talked about the benefits of 
running?   

All points are 
related to running   

Most points are 
relevant  

They have talked 
mostly about 
something else 
such as charity and 
sponsorship   

Do you have to read any parts 
more than once to understand 
what they are about? 

No, it is all very 
clear 

One or two parts 
are a little hard to 
understand  

Much of the article 
is hard to 
understand  

 

If you ticked mostly Box A, then you are doing very well. Box B means you are 
getting the hang of writing articles but have some areas to improve. Box C 
means you will need to put a bit more work in on writing articles in order to do 
well in the test. 

 


