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Layout Techniques – Level Two  

How to Guide - ANSWERS  
Question 1  

 Some of the layout techniques mentioned are used at least once in this 
article. Label all the ones you can see  

 

Benefits of Drinking Water 
 

We all know that drinking water is good for us but sometimes we are busy with our day 
to day work and studies and forget to make sure we are getting enough fluid. Do you 
know how much fluid you should be drinking each day? UK experts recommend we 
drink at least 6 to 8 glasses of fluid a day to stay hydrated. That’s about 1.2 litres.  
 
What should we be drinking? 
Water, lower fat milk and sugar-free drinks, including tea and coffee, all 
help you to stay hydrated. You should try to avoid, or cut down on, fizzy 
drinks, squashes and juice drinks as they can contain high levels of added 
sugar and very few nutrients.  
 
You can find out more here: https://www.nhs.uk/live-well/eat-well/water-drinks-nutrition/ 

 
Why is drinking water so important?  
Dr Imran Rafi, chairman of clinical innovation and research at the Royal College of GPs, 
said: “Drinking enough water is important in keeping healthy, both physically and 
mentally”. Studies show that even mild dehydration, such as losing between 1 and 3% of 
body fluid, can affect your working memory and concentration. It can cause headaches 
and increase feelings of anxiety or tiredness.  
 
If you exercise regularly, then you should aim to drink more to ensure you don’t become 
dehydrated as athletes can lose as much as 6–10% of their water weight via sweat. If you 
start to feel dizzy or lightheaded, tired or have a dry mouth or lips, then you might be 
dehydrated. 
 
Benefits of staying hydrated  
Staying hydrated has many benefits such as improving concentration and slightly 
increasing your metabolism, which can increase the number of calories you burn on a 
daily basis. Drinking water can also improve your cardiovascular health, which is the 
health of your heart and its blood vessels. It can also keep your skin healthy and help 
your muscles to work effectively.  
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In summary, here are some tips to help you stay hydrated: 
 Drink between 6 and 8 glasses of fluid per day 
 Avoid sugary drinks 
 Drink more water if you are exercising 
 Watch out for signs of dehydration 
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Question 2  
 

Which organisational feature is used to show the amount of ice lost per year in 
Greenland and Antarctica?  Bullet points  

 

 

Question 3  

Look at the text on drinking water and the text on climate change. Which layout 
features are seen in both texts?  
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