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Commas – Level One  

How to Guide - ANSWERS  
 

Tick the compound sentences that use the comma correctly and cross the 
ones that use it incorrectly.  

a) I needed to buy some stationery, and a filing cabinet. x 
 

b) The walk to the meeting was longer than expected, yet the time flew by 

very quickly.  
 

c) I’d like to take part in online meetings but, I’m not very good with 

technology. X (The comma is in the wrong position. It should before the 
but.) 
 

d) I am writing to complain about the service, it was terrible. X (This is a 
comma splice as both parts make sense on their own.) 
 
 

e)  I feel very strongly about the environment, but I realise not everyone 

feels the same way.  

 

Question 2 - Add the commas into these sentences.  
 

a) If you don’t refund my money, I’ll take my complaint further.  
 
 

b) As many people don’t believe the new development will bring more 
tourists to the area, we have decided to put the plans on hold.  
 
 

c) While you were fetching the files, I organised the seating arrangements.  
 
 

d) When the meeting starts, I want you to begin the slide show.  

The commas show the point where you would naturally pause when reading 
the sentence.  
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Question 3 – Three sentences below use commas correctly and three do 
not. Tick the correct sentences.  

 

a) I don’t like Karen, as she’s so bossy. 
 

b) When I get to Paris I’ll give you a ring. 
 

c) We will miss the train if you don’t hurry up.  
 

d) Nick has been taking the bus as his car broke down last week.  
 

e) They arrived just as we were leaving.  
 

f) As it was getting late we decided to go home.  

 

A is wrong because as is in the middle of the sentence so does not require a 
comma.  

B should have a comma after Paris because it starts with when.  

F should have a comma after late because it starts with as.  

 

Question 4  

Pick five of the starting words or phrases from the box above and construct 
complex sentences about the topic of sport.  

You may want to get a tutor to check your sentences for you. Make sure you have 
put a comma at the point you would naturally pause in the sentence.  

Here are some example sentences: 

1) After winning the race, Usain Bolt did a unique celebration.  

 

2) Even though I enjoy rugby, football is still my favourite sport.  

 

3) Before attempting to do any sport, it is a good idea to warm up.  

 

4) Since February, I have been swimming once a week.  
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Question 5  

Pick one word or phrase from each box to use at the start of three sentences 
about the topic of holidays.  

You may want to get a tutor to check your sentences for you. Some example 
answers are included below.  

1) Suddenly, we realised it was last call for our flight.  

 

2) Finally, we had arrived at our hotel.  

 

3) As you know, we had booked a five-star hotel.  

 

Question 6 - Add in the pairs of commas to the sentences below.  

 

a) I wore my blue jacket, the one I bought at Next, to my job interview.  

 

b) Zoe wrote to the council to complain about the pothole, which was very 
large, because she was worried it could cause an accident.  

 

c) John won a silver medal, his first one, and Abid got the gold medal.  

  

Question 7 - Add your own additional information inside the pair of commas 
below.  

You may want to get a tutor to check your sentences for you. Some example 
answers are included below.  

a) I would like to see a new shopping centre, with designer clothing stores, built 
on the wasteland outside of the town.  

 

 

b) My favourite part of the trip was the second day, when we visited Malaga, as 
we had plenty of time to see the sights.  
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Question 8 – Tick or cross the sentences below to show whether they are 
correct or whether they are comma splices.  
  

a) My college has many facilities for disabled students, they spent £1 million on 

updating the campus last year. X (Both the part before and the part after the 
comma make sense on their own.) 

 

b) I would like to complain about the service received at your restaurant, and I 

would like a personal apology.  

 

c) Sadly, I could not submit my details via your website, but I did send them by 

email using your contact form.  

 

d Our report showed the customer was to blame, we suggest that you do not 

give them a refund.  X (Both the part before and the part after the comma 

make sense on their own.) 


