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Skills Check 
Rate how confident you feel about the skills tested in this section:  

Skill Not a clue! I know a 
little 

I feel okay 
with this 

I feel quite 
confident 

I feel very 
confident 

Explain the difference between 
apostrophes of contraction and 

possession  
     

Use apostrophes of contraction correctly 
i.e. don’t       

Explain when to use possessive 
apostrophes      

Identify mistakes with apostrophes of 
possession      

Show plurals with possessive 
apostrophes      

Write sentences using possessive 
apostrophes       

 

When you have finished the booklet, use a different colour to mark your confidence levels again.  

 

Apostrophes 

Introduction 
 

There are a number of marks for using correct punctuation in the exam. Many 
students tell us that they find it difficult to understand how to use apostrophes 
and so they either put too many in, don’t put any in or put them in the wrong 
places!  

 

At L2, you will be expected to show you can use possessive apostrophes 
correctly in your writing. You need to look for opportunities to be able to use 
them and possibly reword sentences to make sure you have included some.  

 

Once you learn about apostrophes it is common to try to put them everywhere! 
Stop and think: can I give a good reason why I’m putting an apostrophe here? If 
not, leave it out.  
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Apostrophes of Contraction  
 

 

 

 

 

 

 

 

 

 

 

 

Try it Out  

Question 1  

Show how these words can be contracted using an apostrophe  

a) has not  

b) should not  

c) is not  

d) will not  

e) he will  

 

 

 

 

Apostrophes of contraction show where a letter has been missed out when 
two words are contracted together  

 

Examples 

do not  don’t   have not  haven’t   it is  it’s  

 

The apostrophe should show where 
the letter or letters are missing not 

where the two words meet 

should’nt x     did’nt x 
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Apostrophes of Possession 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Try it Out  

Question 2  

Which of these sentences uses the apostrophe correctly?  
 

a) The councils plans have been updated three times.  

b) The council’s plans have been updated three times. 

c) The council’s plans have been updated three time’s.  

d) The councils plan’s have been updated three times.   

Example 

The nouns are shown in bold. You can see there are two nouns together. 
The first noun ends in s. 

 

The van’s tyres were worn. 

Spain’s coastline is beautiful. 

 

The two nouns can be split by an adjective. 

The phone’s new case had a crack in it. 

Where is Dan’s red jumper? 

 

These apostrophes show belonging when you have two people, places or 
things associated with each other.  

Look for two nouns together. If the first noun ends in s, then it probably 
needs an apostrophe. Remember that nouns are people, places and things.  

 

Never use an apostrophe in front of a verb  

The student’s are going to be late. x     
The performer’s sang out of key. x 
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Try it Out  

Question 3 - Correct any mistakes with apostrophes. Tick any sentences that 
are already correct.  

 

a) Johns dining room was not large enough for the table.  

 

b) The student’s have been working hard in todays lesson.  

 

c) The objectives for the session are to improve your use of apostrophe’s.  

 

d) Her laptops screen had a crack in the corner.  

 

e) The newest member of staff had lost her key’s.  

 

f) All the bottles in the box were broken.  

 

g) Julies sisters husband has been very ill recently.  

 

h) All the pens had run out of ink.  
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Apostrophes of Possession with Plurals 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Try it Out  

Question 4  

Which of these sentences uses the apostrophe correctly to tell us that the 
number of customers is plural?  

a) The customer’s complaint was about the food being cold and the drinks 

being overpriced.  

b) The customers complaint was about the food being cold and the drinks’ 

being overpriced.  

c) The customers’ complaint was about the food being cold and the drinks 

being overpriced.  

You put the apostrophe before the s most of the time. If the word is plural 
rather than singular, then you should put the apostrophe after the s. This 
helps the reader to know whether you are writing about one thing or more 
than one thing.   

The student’s work had 
been lost. 

 

Tells us there is one student. 

The students’ work had 
been lost. 

 

Tells us there is more than one 
student. The number of 

students is plural. 

Exceptions 

There are some exceptions when the spelling of the original word already 
tells us it is plural. In these cases, the apostrophe stays before the s.  

Example 

The women’s toilets were out of order.   

The spelling of women rather than woman already tells us it is plural, so we 
don’t need the apostrophe after the s to show the plural. 
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Try it Out  

Question 5 - Correct any mistakes with apostrophes. The words in brackets 
tell you how many of the item you are writing about if necessary.  

 

a) The beds pillows were getting old and tatty. (one bed)  

 

b) All the windows needed to be double glazed.  

 

c) The dogs leads were hung by the back door. (two dogs) 

 

d) The politician’s speeches had been published in the newspaper. (two 
politicians) 

 

e) There were problem’s with the reports contents. (one report) 

 

f) The businesses websites needed to be updated. (Three businesses) 

 

g) Over summer, I will be taking three weeks holiday.  

 

h) The childrens toys were all over the floor.  

 

 

 

 

 

 

 

 

 



© Copyright of LC Education & Training Ltd 2020 

 

Writing Your Own Sentences 
 

 

 

 

Try it Out  

Question 6 - Write a sentence using a possessive apostrophe for each of the 
following topics. Add as much detail and extra information as you like.  

 

a) The council planning to build a new cinema.  

 

 

 

b) Complaining about a terrible meal at a restaurant. 

 

 

 

c) Describing what you enjoyed most about a day out.  

 

 

 

d) Explaining one thing you would improve about your local area.  

You must remember that you only need an apostrophe when you have two 
nouns together. Don’t put apostrophes in front of verbs (actions).  

Consider the position of the apostrophe – is it one thing or plural?  

 


