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Skills Check 
Rate how confident you feel about the skills tested in this section:  

Skill Not a clue! I know a 
little 

I feel okay 
with this 

I feel quite 
confident 

I feel very 
confident 

Set out a diary correctly 
      

Write using the appropriate style  
      

Interpret what to write about  
      

Complete the diary in the given time 
frame        

 

When you have finished the booklet, use a different colour to mark your confidence levels again.  

 

Writing Diaries 

Introduction 
 

A diary is one of the newer types of text you may be asked to write on the exam. 
It gives you the opportunity to write something that is more personal and 
informal than many of the other text types. Sometimes a diary can be referred to 
as a journal.  

 

You will find it useful to have completed work on  

 Planning 
 Writing the correct amount 
 Spelling 
 Grammar 
 Punctuation  

before attempting this guide as you will then be able to apply the things you 
have learnt to writing diaries.  

You may find it useful to have a copy of the writing self-analysis sheet to help 
you check your own work.  

Most exam boards expect you to write 250 to 300 words in around 30 
minutes.  
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Layout & Structure 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Try it Out  

Question 1  

a) Research question: Tick all the people below who have a published diary about 
them.  

Adrian Mole  Henry VIII    Samuel Pepys       Anne Frank  

 

b) Circle which of the following you are likely to find in a diary.  

 

 Dear   Date   Paragraphs   Yours sincerely 

 

 Regards   First person  Opinions  Formal language 

What must a diary have?  

There are very few criteria for a diary. It must have paragraphs and a date. You 
generally put the date at the top before the diary entry. This might be done in 
an informal way such as Sunday 4th March.  

Many people begin Dear Diary as an easy way to show they are writing a diary 
entry!  

You can use an informal ending phrase such as  

Let’s see what tomorrow brings… 

I’ll tell you what happens tomorrow diary.  

You should NOT use features you would find on letters and articles such as your 
address, a title, Regards, or Yours sincerely/faithfully   

You can use exclamation marks: it’s a good idea not to use more than three in 
total 

Watch your spelling. 
Many people write a 
dairy entry instead of a 
diary entry… 
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Style  

 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

Try it Out 

Question 2 - Read the extract from the diary and label any specific features 
you find.  

 

 
 

 

 

 

 

Features you might see 

 Personal pronouns   
 Slang or colloquial language  
 Emotive language    
 Informal spelling or punctuation  
 Hyperbole    
 Rhetorical questions/questions 
 Adjectives  

Diaries are generally quite informal. 
They should contain your thoughts and 

feelings about your day or a specific 
event. Remember, the diary doesn’t have 

to be your real thoughts and feelings: 
you can make them up.   

 

Some people write as if they are 
speaking to the diary and others choose 

to imagine future people reading the 
text: if you’re reading this, then you’re 

probably wondering why I didn’t just tell 
him what I thought at the time.  

 

Look for any clues in the question about 
the style they want you to use or the 
audience that might be reading it. For 

example, you might be asked to write a 
workplace diary, which would be slightly 

more formal.  

You can use slang and informal language 
but be considerate of the audience if you 

have identified one.  

A diary is always written in the past 
tense. 

 

Monday 5th February  
 

Best day ever! Today was the first time I managed to successfully 
strip an engine down and put it back together again! My tutor was so 
impressed. Only three others in the group managed to do it properly, 
so it was worth the extra practise I put in at the weekend. I’m super 
annoyed that my tutor had to help me with a couple of bits because I 
wanted to do it without any help at all. Oh well, there’s always next 
time. Grace, that’s the girl who always gets top marks, got a bit stuck 
and asked me for help!  
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The Content 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

Try It Out  

Question 3 

Highlight all the informal language in the diary extract below.  

 

 

 

 

 

 

 

 

 

The topic for a diary on the exam can be quite vague, so you can make it 
personal to you. Here are some ideas of topics that might come up  

 An exciting or important event in your life 
 A day out you have been on  
 Your experience as a student or in the workplace  
 The first time you did something (drive a car, go on holiday, first day at 

work)  

The content is generally a mix of description and information. It is usual to 
write in chronological order (the order things happened in). As with 
everything you write on the exam, plan your points first and then write a 
clear paragraph about each point or topic. 

It’s fine to be quite informal using contractions, colloquial phrases and even 
some slang words as long as you don’t go over the top. You can also use some 
exclamation marks. Even though the text is informal, you should still use your 
complex sentences, apostrophes, colons, commas and level two vocabulary. 
It’s easy to forget about this when you are writing in a conversational style.  

Monday 3rd June 

 I can’t believe it happened again! I was trying really hard this time not 
to drop anything, but the tray was just too heavy and tipped and 
then, before I had time to react, the pasta was splatted all over the 
floor. Tim was pretty cross that he had to make another dish and 
everyone else made fun of me again. Later on, I had a review with 
John who said I’ve still got a lot to learn about carrying stuff properly.  
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Example Question  
 

Below you will find an example exam style question and a sample response to that 
question. After you have read the example, you can have a go at writing your own 
version of the diary.  

 

Here is an example answer. The diary has been annotated to show where key 
criteria have been met to help gain marks on the exam.  
 

Example Diary 
 

Tuesday 16th March  
 

Well today was the day! I’d been a bit nervous over the weekend wondering what to 
expect from my first day at college. It started at 10 when all the travel and tourism 
students met in the reception and went into a massive lecture theatre, which was 
almost as big as a cinema, and had a talk from the department head. That part was a 
bit boring, but I guess it was essential. Finally, we got the chance to get to know each 
other a little bit.    

    

Date   

Write a diary entry about your first day at college, school or at your training 
provider.  You may wish to include  

 What you were expecting 
 What you liked and didn’t like 
 What you did on the day  
 Who you met  
 How you felt  

The introductory paragraph tells us that the topic is the first day at college and 
has an informal chatty start. The paragraph is in the past tense and uses the 
personal pronoun I to show it is a personal experience.  

The first sentence uses an informal exclamation mark successfully.  
 

The paragraph has two complex sentences. One has a pair of commas with 
additional information , which was almost as big as a cinema, and the other uses 
an introductory phrase Finally,  

There is some evidence of higher-level vocabulary with department and 
essential.  
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There were two girls I chatted to more than anyone else, Alia and Suz, and we had a 
great conversation. Fortunately, they don’t know anyone else on the course either, so I 
hope we can hang around together. I hate it when you go somewhere for the first time 
and don’t know anyone. If I don’t find anyone to talk to straightaway, I get really 
nervous. Anyway, all three of us arranged to meet up at lunch and then we went to 
meet our main tutors.  

 
 

My main tutor is called Sue and she told us a bit more about the course. I have to attend 
all day on Tuesdays, Wednesdays and Thursdays then do maths on Friday morning. It’s 
brilliant that I have Mondays off at the minute but, apparently, I’ll be doing some 
vocational experience in two months’ time. If I do well in maths, I can take the exam in 
February, which sounds great although maths is definitely not my favourite subject.   
 

 

  

This paragraph addresses the criteria of who they met and their feelings.  It is 
following a chronological order of events that happened on the day. The style is 
still chatty and informal.  

The paragraph has four complex sentences. One has a pair of commas with 
additional information , Alia and Suz, two use introductory phrases Fortunately, 
and Anyway, and the third has a dependent clause at the start, If I don’t find anyone 
to talk to straightaway, 

There is good use of vocabulary with straightaway, fortunately and conversation.  

Again, the paragraph has a clear topic telling us about the course and giving the 
reader some more information about the person and their feelings. It links well to 
the previous paragraph which finished by talking about tutors.  
 

The paragraph has two complex sentences. One has a pair of commas with 
additional information , apparently, and the second has a dependent clause If I do 
well in maths, then finishes with a comma before a second dependent clause, 
which sounds great 
 

There is some level two vocabulary with vocational experience and definitely.  
 

They use a possessive apostrophe with two months’ time. 
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Sue’s classroom is really fun: she has loads of pictures from her travels around the world 
and all these facts about other countries and cultures. My favourite fact says, “Vietnam 
is the world's largest exporter of black pepper”, which is really random! I think I’ll get on 
well with Sue.  

 
 
Finally, they handed out timetables. My first proper lesson is tomorrow and it’s about 
understanding and respecting other cultures. Luckily, Sue and Alia have the same 
lesson, so we’ve agreed to walk in together. I’d better go now as mum is shouting me for 
dinner. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This diary is 352 words and has five paragraphs in total. This would 
be a suitable length in the exam.  

Try it Out   

Question 4  

Have a go at writing your own version of the diary.    

The paragraph makes more use of informal language really, loads of, really random! 
actually  

There is a clear subject about Sue’s classroom and again the writer shows their 
feelings. There is a colon to show further information and a quotation.  
 

The paragraph has one complex sentence using a dependent clause , which is 
really random! 
 

They use a possessive apostrophe with world's largest 

We can tell this is the concluding paragraph as it uses Finally, and it also has an 
informal finishing phrase I’d better go now to prevent the text finishing too 
abruptly.  
 

There are complex sentences beginning Luckily, and Finally,  

Understanding and respecting are good vocabulary choices.  
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Diary Writing – Top Tips  
 

 Always plan your key points before you start writing. Most diaries are 
written in chronological order, so this is a good way to plan your 
paragraphs.   

 

 Remember to start with the date you are writing about (don’t put the date 
you are doing your exam).  

 

 Use an informal chatty style. If it is a workplace diary, then you can still be 
informal but avoid slang and very informal phrases.   

 

 Always include at least two examples of possessive apostrophes and 
colons. Consider using a quote.  

 

 Use a mix of sentence types and aim for a minimum of four examples of 
complex sentences.  

 

 You don’t need a formal conclusion but use a word such as finally, to start 
the last paragraph to indicate the end. You can also end with an informal 
phrase to show you’ve finished.  

 

 Make sure you are still writing at level two by including some advanced 
vocabulary even though it is more informal. If you are writing about your 
studies or work, use some specialist terminology from your industry if you 
are struggling to think of suitable words.   

 

 Make sure you describe emotions and feelings as recording them is one of 
the main reasons people write a diary.  

 
 You don’t have to just write about one day, unless the question specifies it, 

you might find it easier to write two shorter entries than one long one.  
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Try it Out – you can choose to write or type your diaries. Consider timing 
yourself so you can see if you can complete the diary within the given time 
frame.  

 

Question 5  

As part of your course, you do a week of work experience for a company you are 
interested in applying for a future job with. You are asked to write a diary entry 
about one or two of the days by your tutor.  

 

You might want to write about the tasks you did, who you worked with, how 
easy or hard you found it and what you enjoyed and didn’t enjoy.  

 

Aim to write 5 to 8 paragraphs.  

 

 

 

Question 6 

Write a diary entry about an interesting experience you have had.  

 

Here are some ideas you might choose to write about 

 A holiday you have been on 
 A day/evening out –to a castle, museum, concert or for a hike 
 A sporting event you watched  
 An event that happened in your workplace or while you were studying 
 An incident: accident, getting lost/stuck or a misunderstanding  

 

You should aim to write about 250 to 300 words. 


